
Arizona Commission on the Arts Consultant Services Grant, Fiscal Year 2009 

Application Documents Updated May 27, 2008 

Consultant Services Grant Information  
 
CONSULTANT SERVICES GRANTS (CSG) are designed to connect Arizona’s nonprofit arts 
organizations and PreK – 12 schools with professionals in the field. The Commission maintains a 
Consultant Services Roster, a listing of trained consultants with wide-ranging specialties, who can 
assist with maintaining a healthy organization or coping with a crisis. Primarily meant for small and 
mid-sized arts organizations, preference is given to rural, ethnic and underserved communities. 
Applicants must make a compelling case as to why the self-identified consultancy is necessary and 
how the consultancy will have a substantial impact on the organization, company, school and/or 
community.  
 
Applicants may provide their own consultant or may choose to use the Arizona Commission on the 
Arts Consultant Services Roster. This roster is comprised of more than 30 Arizona professionals with 
years of experience in arts, business, and nonprofit administration. For more information or to search 
the Consultant Services Roster, visit www.azarts.gov/consultantsroster.   
 
Applications for these grants are accepted between July 1 and May 1 annually, or until all grant funds 
are expended – which may occur before May 1, depending on the number of applications received. 
Grants are based on a fiscal year calendar (July 1 through June 30 of the following year) and 
proposed activities must take place within this timeframe. Requests must be submitted at least 6 
weeks in advance of an activity. Applications will be reviewed no earlier than 8 weeks, and no later 
than 6 weeks, prior to an activity or opportunity. 
 
GRANT AMOUNT 

• Applicants may request grant support of $500 per day, up to a maximum of 3 days, for a total 
of $1500; travel, lodging and meals may be included in the budget, if necessary. Consultant 
Services Grants do not require a funding match from the applicant. 

• If total expenses exceed the grant amount, the applicant is responsible for paying the balance 
and must identify all other sources of revenue. 

• Only one request per applicant will be funded every 2 fiscal years (July 1 through June 30). 
• The amount of the grant awarded and the total number of grants awarded are dependent on 

the Commission’s annual budget, as determined by the Arizona State Legislature and the 
National Endowment for the Arts. 

 
ELIGIBILITY  
At the time an application is submitted and the grant is awarded, an applicant must be: 

• an Arizona-based arts organization or school; 
• a nonprofit 501(c)(3) organization or organization using a 501(c)(3) organization as a fiscal 

agent. 
 
SAMPLE CONSULTANCIES 
Board Development, Organizational Structure, Fundraising, Cultural Facilities Planning, Program 
Development, Marketing, Financial Management, Strategic/long-range Planning, Public Relations, 
Community Outreach, Curriculum Development, etc. Length can vary from 1 – 3 days. 
 
STRUCTURE 
Typically, a $500 consultancy will include a planning meeting (by phone or in-person); consultation 
visit (in person); and final report (written). 
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RESTRICTIONS 
Consultant Services Grants do not fund: 

• for-profit organizations or schools;  
• multiple Consultant Services Grant requests in the same fiscal year; 
• funding for a Consultant Services Grant in 2 consecutive years. Applicant is encouraged to 

thoughtfully apply a consultant’s recommendations for a minimum of one year before applying 
for another consultancy; 

• reimbursement of fees already incurred; 
• self-presenting or supporting of an organization’s or company’s own performance or exhibition; 
• an organization’s or learning institution’s administrative or artistic staff; 
• an applicant who failed to submit a Final Report from a previously funded grant. 

 
REVIEW PROCESS  
To ensure fairness in the distribution of public funds, an application is internally reviewed by 3 staff 
members who make a funding recommendation. Applications may be submitted at any time but will be 
reviewed no earlier than 8 weeks prior and no later than 6 weeks prior to the proposed opportunity. 
 
EVALUATION CRITERIA 
Applications are evaluated based on: 
 
Merit and Quality 

• Quality and appropriateness of the consultancy, as articulated in the grant narrative;  
• Qualifications, background and experience of the consultant as demonstrated by resume(s),  

unless represented on the Commission’s Consultant Services Roster; 
• History and ability of the organization or school to carry out the proposed consultancy.  

 
Impact 

• Clearly defined need and potential impact of consultancy;  
• Commitment to follow-up, development and implementation of learning;  
• Potential impact on an organization or learning institution and their community (as defined by 

the applicant), if applicable. 
 
Budget 

• Appropriateness of the costs associated with the consultancy; 
• Appropriateness of the proposed use of grant funds.  
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Consultant Services Grant Application Instructions 
 

Applications will be accepted between July 1, 2008 and May 1, 2009 (or until all grant funds are 
expended), for activities or opportunities taking place between July 1, 2008 and June 30, 2009.  
 
Applicants must submit the following: 
 
□   Consultant Services Grant Application Form. Printed legibly or typed in 12 point font. 
 
□  Consultant Services Grant Narrative. Typed in 12 point font with 1” margins on 8½" x 11" 

paper. Maximum length of 2 pages.  
 

Address the following: 
 

Description – Describe your organization and its current need for a consultancy. 
Describe what will be addressed and how the consultancy will be structured.  

 
Impact – Explain what your organization or learning institution hopes to gain from this 
consultancy and how it will impact participants and community (as you define 
community). Address both short and long-term impact. 

 
□  Consultant Services Grant Budget Form. Address how grant funds will be used and identify 

all sources of revenue.  
 
□  Résumé or Bio. Attach a resume or bio for any consultants named in the application, unless 

represented on the Commission’s Consultant Services Roster. 
 
□  501(c)(3) letter. Attach a copy of the organization’s nonprofit status letter; or nonprofit status 

letter of fiscal agent along with a brief letter of support from named fiscal agent. Not required 
for schools. 

 
□  Board List. List current board members, names, affiliations and terms.  
 
□ Mail a hard copy (email and fax versions are not acceptable) of your Consultant 

Services Grant Application, with an original signature, along with attachments, to:  
 

Arizona Commission on the Arts 
Consultant Services Grant 
417 West Roosevelt Street 
Phoenix, AZ 85003-1326 

 
□  Retain a copy for your own records. Submitted materials will not be returned. 
 
□  Submit at least six weeks in advance of the specified activity or opportunity.  
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Consultant Services Grant Application Form 
 

THIS DOCUMENT IS AVAILABLE IN ALTERNATIVE FORMATS. TO REQUEST, CALL 602/771-6532.  
 

Name of Organization or School:           

              

Organization or School Address:           

City:        State:    Zip Code:     

County:     Congressional District:  Legislative District:    
(to determine your districts, visit www.AZCitizensfortheArts.org)  

Phone:       Alternate Phone:      

Contact Person Email:            

Organization or School Website:           

Consultant:             

Consultant Address:            

City:        State:    Zip Code:     

Phone:       Fax:       

Consultant Email:      Consultant Website:       

Brief Description of Proposed Activity:          

              

Dates of Proposed Activity:  Start:      End:      

Location of Proposed Activity:           

Grant Amount Requested:       Total Budget:     

I certify that all statements made in this application are true to the best of my knowledge and 
in accordance with the eligibility criteria for this program. If funded, funds will be utilized as 
indicated in the application. If funds cannot be utilized as stated, I will cancel the grant and 
return all funds. I will submit a final report at the conclusion of the proposed activity.  
 
              
Name, Title, and Signature of Person Responsible for Consultancy     
 
       
Date 
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Consultant Services Grant Budget Form 
 
Outline the budget for the specific activity or opportunity described in this application. Itemize 
expenses and income in the space provided. Round off to the nearest dollar. 
 

Expenses Explanation Amount (Cash Only) 

Consultant(s) Fee(s)  $ 

Travel  
(roundtrip mileage x $0.44 per mile – 70 miles) 

 $ 

Lodging  
(if necessary, not to exceed state rates) 

 $ 

Meals  
($7 breakfast, $7.50 lunch, $15 dinner) 

 $ 

  $ 

  $ 

  $ 

TOTAL EXPENSES:  $ 

              
Total Expenses MUST equal Total Income, to accurately reflect funding sources and projected 
expenditures. 
 

Income Explanation Amount (Cash Only) 

Commission Grant Requested  $ 

  $ 

  $ 

  $ 

  $ 

  $ 

  $ 

TOTAL INCOME:  $ 

Comments:              
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